Quality Review Checklist
Entity
m Are the name, address, and social security number correct for each taxpayer on the return?
m Is the social security number(s) or ITIN(s) entered to the right of the label area?
m Is the Presidential Election Campaign Fund box(es) checked?
m Is the filing status correct? Is the box checked?
m Are the exemptions and dependents checked, listed, and added correctly?
m Are dependents' social security numbers or ITINs entered?
Income

m Are income items correctly transferred from Form W-2, Form 1099-INT, Form 1099-DIV, Form
1099-G, Form 1099-R, and Form SSA-1099 (or RRB-1099), for example?

m Is tax-exempt interest income reported? Is "TEI" written to the left of line 2 on Form 1040EZ?

m Is the taxable portion of social security benefits, IRA distributions, pensions, and/or annuity
income correctly figured?

m Are there IRA withdrawals to report?

m Is there any other income to report (lottery, fees, etc.)?

m If the taxpayer paid alimony, is the recipient's social security number entered?
Tax and Credits

m Are all appropriate boxes on line 39a, Form 1040 or line 23a, Form 1040A or line 5, Form
1040EZ checked?

m Is the standard deduction correct? Complete worksheet if taxpayer is someone else's
dependent.

m Is the tax correct?

m Is the taxpayer eligible to claim the credit for child and dependent care expenses, child tax
credit, education credits, adoption credit, or credit for the elderly or the disabled?

Payments

m Does the tax withheld agree with the total of amounts shown on all Forms W-2, 1099-INT,
1099-DIV, and 1099-R?

m Are the estimated tax payments correct?
m Is the taxpayer eligible to claim the earned income credit?

m Is the overpayment or the amount owed correct? Does the taxpayer want any part of the refund
applied to next year's estimated tax? Does the taxpayer want the refund or any part directly
deposited?

Other

m Did you use a calculator to check your math?

m Are all Forms W-2 and 1099 (showing tax withheld), as well as schedules and forms, attached
to the return?

m Is the appropriate volunteer site designation entered?
m Did the taxpayer(s) sign, date, and fill in his/her occupation on the return?
m Is the taxpayer eligible to claim the earned income credit? Advanced earned income credit?



